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Appendix D

Penn State University
Contractor Notification Form

The PSU Lockout/Tagout Program requires that each work unit exchange LOTO procedures with contract employers who service and/or maintain PSU equipment that requires lockout/tagout.  This form is used to notify both parties that they must comply with the restrictions and prohibitions of those procedures.  It should be completed by the primary PSU contact in conjunction with the contract employer’s representative.  The exchange of information must occur before service work begins.  

	Identification of Contract Employer:

	Company Name:


	Contractor Representative:

	Company Address:


	Project Name/Equipment:




	Exchange of Procedures:

	     Check here to confirm that LOTO programs have been exchanged.

     Comments:



	After comparing the two LOTO programs, note any additional restrictions or prohibitions that either party needs to comply with:




	Acknowledgements:


	Signature of Contract Employer Representative:


	Date:

	Signature of PSU Representative:


	Date:


